
Space Appointment 
Tutorial

NCU Extracurricular Activity Section



1. Select LOGIN



2. Sign in

Student ID

Your birth date (ex: 19110101)



3. Sign in failed

Failed message



4. Sign in successfully

Your name



5. Click “your name” and select the club



6. Choose Space



7. Select Appointment



8. Read Attention then click Agree

Agree



9. Choose Space



10. Choose date



11. Choose time and enter activity name

時段
• 全天(08:10 ~ 22:50)

• 白天(08:10 ~ 16:50)

• 晚上(17:10 ~ 22:50)

Activity name

Time slotDate

Enter the code 

Time slot



12. Make appointment successfully

Success message: Then you should finish the proposal in ten days



13. Appointment Failed

Failed message

The day has been booked by other



14. Choose Proposal



15. Select Apply Proposal



16. Finish the form (1)



16. Finish the form (2)



17. Choose the Activity Date for the place

Start time End time Recover timeArrange time



18. Unfinished message: Some input has not been filled in



19. Select Record of Proposal



20. Print Space application & Activity application



21. Space application form



22. Activity Application Form



23. Take your Space application & Activity 
application to NCU Extracurricular Activity 

Section in ten days



If you have any problem, please contact us.


